COMMERCIAL PUBLICATION REQUEST

	Requested by (POC)

     
	Office Symbol (Unit/Section)

     
	Phone

     

	Date Requested

     
	Date Required

     
	I certify the material required is mission-essential (Signature Required, by Company Grade Officer or Civilian equivalent).  Print name legibly, then sign.



	Provide the following information for the publication you need.  Attach any pertinent documentation from the publisher to this form.  Your Library Staff is available to assist you, if needed.

	Title of Publication:      

	Author:      

	Publisher:      

	ISBN / ISSN Number:      
	Edition:      

	Price:      
	Quantity Needed:      
	


	FOR DELIVERY TO:

	Account Number [Unit/Section]:      
Office Address:

     


	Justification:  Why needed (how it is relevant to the office mission), how often it will be used by how many personnel, impact if not received.  Multiple copies require specific justification such as physically separated locations.

     



	FOR LIBRARY USE ONLY:

________ Date approved         ______________

                                                    Library Director

________ Date denied                    

          ___ office not authorized use of program

          ___ not essential to mission of OFFICE

          ___ available at the Library

          ___ available online (see attached note)

          ___ no funds available

          ___ out of cycle (subscriptions)

          ___ insufficient time to process

          ___ other

LEOS order #_____________________





RETURN COMPLETED FORM TO:                         


                                                                           


CANNON  LIBRARY, 


27 SOFSS/FSDL


107 W TRIDENT AVE


CANNON AFB NM 88103





EMAIL 27SOW.LIBRARY@CANNON.AF.MIL


FAX: 784-7150


QUESTIONS:  784-2786











